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Modifying default table properties an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.

Table Properties
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: Properties 7
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= General

Marne Report 1 Report Title

Document Properties Madifying. ..
] Appearance

Background image

Unwisited hyperlinks c... [=<] 2004 Qi 2,660,700
Visited hyperlinks color | [><] 2004 Q2 $2.279.003
Page content (Quick Display Mod... :
= Page layout 2004 Q3 $1,367,841
Top margin 80 px 2004 Q4 §1,788,580
Battomn rnargin 80 px
Left margin 80 px 2005 Q1 $3,326,172
Right margin B0 px :|¢ 2005 Q2 §2,840,651
Page size Lekter 1
Page orientation Landscape 2005 Q3 $2,678,303
Show page header [V Yes 2005 Q4 $4,186,120
Header height 52 px ;
Show page footer ¥ Yes 2006 a1 $3,742,989
fEOber Bt 52 pox 2006 Q2 $4,006,718
2006 Q3 $3,953,395
2006 Q4 $3,356,041

{Name) ‘ ql | 3 |

@Repurt 1 4 B

(Description])
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2. Click the table border.

Position the cursor just outside a table until a gray border appears, and then click the
border to select the table.

4. As required, complete/review the following fields:
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Field R/O/# Description
R
Example:
Order Table

Change the name of the table to Order Table and then press Enter to apply the
change immediately.

Enter the desired information into the Name field.

5. Click the + button before the Display tree item.

Table Properties - Display
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¢ Properties 7
o 4 e | =)o
= General
Name Order Table Report Title
[=] Display
Cell spacing 0px
Show table Footers [ ves : '
fwoid duplicate row a... [~ Ves 2004 Qi $2,660,700
Show rows with empt... [ Ves 2004 a2 §2.279.003
Show rows with empt... [~ ¥es
Show when empy [ Yes 2004 Q3 §1.367,841
8 Appearance 2004 Q4 51,788,580
Background color ==
Background mage 2005 Q1 $3.326,172
Borders 2005 Q2 §2.840,651
Header cells
Body cells 2005 Q3 $2.879,303
Foater cells 2005 Q4 4,186,120
Alternate Row,/Col...
= Page layout 2008 Qi $3.742,989
Relative Position 12 px;24 px 2006 Q2 54,006,718
Start on new page [ Ves
Repeat on every new ... [ ¥es 2008 Q3 $3,853,395
&woid page breakint... [~ ¥es 2006 Q4 $3.356,041
Repeat header onev... [v Ves

Repeat footer on eve... [ Ves
Breaks
Sorts

| | _'IJ
Display
“= M 4 b
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6. Click in the Cell spacing field.

7. Click the up arrow next to the Cell spacing measurement field -.

Table Properties - Appearance
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¢ Properties 7
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=l General
Name Order Table Report Title
= Display
Cell spacing 1p =]
Show kable headsrs ¥ es Sales revenue
Show table Footers [ es
fvwvoid duplicate row a.,. [~ Yes 2004 Q1 $2,660,700
Show rows with empt... | ¥ Yes 2004 Q2 $2.279.003
Show rows with empt... [~ Yes -
Shaw when empty 7 es 2004 Q3 $1,367,841
El Appearance 2004 Q4 1,788,580
Background color ==
Background image 2005 Q1 $3,326,172
Borders 2005 Q2 $2.840,651
Header cells
Body cells 2005 Q3 $2.879,303
Eontes/cells 2005 Q4 $4,186,120
Alternate Row,/Col...
= Page layout 2006 Q1 $3,742,989 | |
Relative Position 12 px;24 px - 2006 Q2 $4.006,718
Skart on new page ™ es :
Repeat on every new ... [ Yes 2006 Q3 3,853,395
fvoid page breakint... [~ Yes 2006 ad §3,356,041
Repeat header onev,.. [ Yes :

Repeat footer on eve... [ Yes
Breaks
Sorts

[*

=
| | »
Cell spacing
The space between table cells. [2¥ Report 1 4 bE
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8. Click in the Background image field.

9. Click Background image ....
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Background Image
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m Templates W Propertiss L| -
¢ Propert] .
ropar. o - ES Background Image x|
4 ||= | = =t

== O
]

El General specify a backaround Preview:
Name Order Table
& Display (* MNone B
Cell spacing 1px
Show table headers ¥ Yes
Show table Footers [ wes " skin I LI

Avoid duplicate rom a... [ ‘es
Show rows with empt,.. | [¥ Yes
Show rows with empk... [~ Yes

Show when empy ¥ Yes )
= Image From File: Browse.. . |
=] Appearance

Background color ==

= Image From LIRL: I

Displan:
Borders Hldy, INormaI LI

Header cells

Body cells Bastion: ITDD LI ILEFt ;I
Footer cells
Alternate Row,/Col...
= Page layout ]
Relative Position 12 pxj24 px
Stark on new page [ es
Repeat on every new ... [ Yes Ok I Cancel Apply Help
fwoid page breakint... [ Yes
Repeat header onev,.. [ Yes 2006 Q4 $3,356,041
Repeat Fooker on eve... [ Yes
Breaks
Sorts

4 | |
Background image
The background image or skin of the current [ Report 1 q @
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10. Click the Skin option.

11. Click OK.
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Table Properties - Appearance
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¢ Properties 7
8 |[= | =t e
= General
Name Order Table Report Title
=] Display
Cell spacing 1px
Show table Footers [ wes
Avoid duplicate rom a... [ ‘es 2004 Qi $2,660,700
Show rows with empt... ¥ Yes 5004 a2 $2.279,003
Show rows with empk... [~ Yes
Show when empy ¥ Yes 2004 Q3 §1,367,841
=] Appearance e
Background color = 2004 Q4 $1.788,580
ound image Curve 2005 Qi $3,326,172
Borders - =
Header cells 2005 Q2 §2.840,651
Body cells 2005 a3 $2,879,303
Footer cells
Alternate Row/Col... 2005 Q4 $4.186,120
Page layout 2006 a1 3,742,929
Relative Position 12 pxj2d pe
Start on new page [ es 2006 Q2 54,006,718
Repeat on every new ... [ Yes
fwoid page breakint... [ Yes L0 25 S
Repeat header onev,.. [ Yes 2006 Q4 $3,356,041
Repeat Fooker on eve... [ Yes
Breaks
Sorts

-
4| | »

| Report 1 ‘ 4 k@

Background image
The background image or skin of the current
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12. Click + before the Header cells tree item.
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Text format
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¢ Properties 7
A
= General =

Name Order Table Report Title
=] Display

Cell spacing 1px

Show table Footers [~ ves

#Avoid duplicate row ... [~ Yes 2004 Q1 $2,660,700
Show rows with emp... W Yes 5004 a2 $2.279,003
Show rows with emp... [ Yes
Show when empy ¥ ‘es 2004 Q3 §1,367,841
=] Appearance e
Background color = 2004 Q4 $1.788,580
Background image Curve 2005 Q1 $3,326,172
Borders - |
T 2 oz 52,840,651
Text Format [arial,9,... - 2005 Q3 2,279,303
Background color MG, 117,
Background image 2005 Q4 $4.186,120
Eod=n 2006 ai $3.742,989 —
Body cells
Footer cells 2006 Q2 $4.006,718
Alternate Row/Co... 2006 a3 $3.953 395
[=] Page layout
Relative Position 12 pxj2.., 2006 Q4 $3,356,041

Stark on new page [~ es
Repeat on every ne... [ Yes
fvwnid page breakin ... [ Yes
Repeat header one... [V ‘Yes =

Repeat Fooker on ev... [ Yes =
[x] Breaks = q | LI_I

Header cells
Graphical settings For default table header [ Report 1 q @

Last Refresh Date: April 8, 2008 5:06:18 PM GMT-07:00 | 5} Connected |

13. Click + before the Text Format tree item.
14. Click in the Horizontal text alignment field.

15. Click the drop-down button for the Horizontal text alignment field ~..

16. Click the Center list item.
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Page layout
I ES]

File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help
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¢ Properties 7

8 |[= | =t e
= General =

Name Order Table Report Title
=] Display

Cell spacing 1px

Show table Footers [~ ves

#Avoid duplicate row ... [~ Yes 2004 Q1 $2,660,700

Show rows w!th emp... W Yes 2004 a2 $2.279.003

Show rows with emp... [ Yes

Show when empy ¥ ‘es 2004 Q3 §1,367,841
=] Appearance e

Background color = 2004 Q4 $1.788,580

Background image Curve 2005 Q1 $3,326,172

Borders |
= Header cells 2005 Q2 §2.840,651

= Text Format [arial,9,... - 2005 Q3 2,279,303

Font name Arial
Size 9 2005 Q4 $4.186,120
Style Bald 2006 Qi $3,742,989
Underline [~ ves
Strikethrough [~ ‘es 2006 Q2 $4,006,718
Text color 1255, 255
=== [ ves 2006 Q3 $3,953,395
Wertical text ... Bokhom 2006 Q4 $3,356,041
Horizontal ke, .. ter
Background color MG, 117,
Background image
Borders
Body cells =
Footer cells had q | LI_I
Horizontal text alignment
Sets the harizontal bext alignment. | Report 1 ‘ q @
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17. Click to scroll down.

18. Click + before the Relative Position tree item.

19. As required, complete/review the following fields:

Field R/0O/(CDescription

R
Example:

200
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Enter the desired information into the field.

20. Click in the Top edge field.

The position table has shifted to the right.

21. As required, complete/review the following fields:

Field R/0O/(CDescription
R
Example:
50

Enter the desired information into the field.

The table is repositioned on the page.

Press [Enter] to continue.
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